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Submit Invoices

View Invoices
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Create New Password

After reviewing the steps of this transaction, you will be able to Create your
new password

Note: There is no default password when logging in for the first time.

Already have your password? Go to slide 7 here

Follow the steps to Change/Reset the password of your account:
1. Access the production URL.

2. Click Forgot Password.

@ Sign In (oraclecloud.com)

Sign In

Oracle Applications Cloud

PPN R, |

Company Single Sign-On

or

User ID

Password @
Forgot Password

Sign In

[English v
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https://login-evlf-saasfaprod1.fa.ocs.oraclecloud.com/oam/server/obrareq.cgi?encquery%3DRU8RXH%2BmxvhyrkcgN4T6%2FWCCQskeBxelSMqOap61ZQuUGiELDrBZOVrVmYEndAPdVolRsk6Z77fcbKt99YUKXsJ7bhCRhRZhTKjT73b9EN9A7151U5qMZAkxRKMmxFGDGLQ95zhPefWssMjYU0OKc16e04FkAqmrh%2F1zuqKWMldo4e%2FPD%2BXRA1w444ic%2Bwp4Km%2FAdPxgK%2Fc1gVdHwqlXrmQH83Rc50k5jLk4pbfJVaM3nIzTLi5eM82gJBBs1D8XIygFlJnPErpxd9H4KQtJqvvuNW6z2dDRWziyFnIthjN3VrOUHyHdh%2Fx3dvOUjn0YXTZe4h1j1aXzA28WvemS%2FOgfvtODNeIZcJYH35lccjJTOV7oCj%2FGckE6tTRiH4%2BGsw7W20lUwthUGwjoT%2FDy%2BwuZ5FB5nIL0LQViUwTdR32oD6%2FmL4c3fAF%2BFUd4Ce2KXqtlkL6jqC52aEVOGGSK1ufQrTrsJYlVIg1qi52nrxH3EPpgJsdvcAPgNOh0ST9UglcKU4UNDAqMm1rGcTvyXbHB1Ag8NdhqMS%2BS1JJoj5fappg4%2FvHnK0wudOxrYqN%2BuPxmSnoBnfv0WSIQrE8q3lHAxsX7CWqQCtaJaXReNdEUd7kBekTQCY8mVtKMfy%2B9GoTqhU8sN%2FerZkigVTVfDhaPtYWokRynP8GbAHEEoNI9z8tKvgO%2B%2FVnA05IwfpLW1OHWdROOIojX7PCo9dpo8bcriRpj1q%2FkUpNYK3PA1j4aDVDIs49hiCjAZKKxFR7b8tvts8acQ0cj3meBbXHC%2FqElcpmPdFkdCHvy7d%2BOKcMGcdNa7fn9VN7kUB4leueXyzwy6ofis5aPIsJHE%2F4Anpfm%2FiMScezvn%2Bnvkjcg%2BnKps7GQLo5HaJELSoVysuzgxGwFXzNWu3n2mhoD8SV5xnqFIHascfEorabP8ZJgyqQeeZLsNggYcGrrrnOavqCBSxJI43ojr6K79TUFXoixzu5ZqSUjjoBbcdOgQAu6fDsycRnKSQHHzvpXI%2BO1vQNFfflnNDjVGzOsUxTRaLKEEqLV9tumF%2FULFuqjIaIYmIx7yBs5RbywWxFqjptpNQI4b4YCCU3RhUBPtZdVutyOLEzrpsRF5ls6lrcVSEXTsCPMU1ZhGG8Nv8s1USTP2qtLW6qqT7A8zAmQFcKns7FtQQlOG1%2BY08IjTxCIC4TFrWjxfwP4J9jZwhMDsXG3ZUx1DQ3Phb2QKbz59uIRHFMbcfJbkT%2FT9cRbNQ66%2FU52TCpYt7vUF0J8a%2F%2BTvcSg2tPsw4ZkUg%2BGaI713D92%2FGUt2J3eBj8gSN3SCxefSG5eRtMKJKB%2FnMM%2Boy9BKh7LjaSK2L%2B1IqSd5aGt9Qj4USGYwixyDjG1%2FnOm%2BBgYXbxTFU1%2BuZHCHtL50JX2WTvsGk8X0iyJfkAHudwX2qpVZB0fR9sa1tgelExBJKzHRdSPnIoBp8unp%2Fxrwf6ZWVXRn7taus5r7Sn8AeY6JZnEhPaZ6NoplPJhiJpJT6uX3PJy8UMXioDeNSyIyaAto6VECyqTMsYA99ZBq8UYfkxlAzOOjGfRC%2BsXe77yI%2B1%2FHG1MdGTBOxHgFp0k2magh%2BJcTVzaY%2BAR%2BTv4dR3MfN5dzLBP%2B6lFvaPevj9UtSZYTi1hQicZgk%2BYZoXs1eER%2B%2FPm%2BvM66OqD%2FhQCCZDpjz3x0ABfcw%3D%3D%20agentid%3DOraFusionApp_11AG%20ver%3D1%20crmethod%3D2%26cksum%3Ddb0725246cd8e404393db135a961a3bcbce3bcae&ECID-Context=1.005wmonOoBj6MQVLu2d9iX0002ZZ0005Rc%3BkXjE
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Create New Password

3. Enter your username in the User ID field.
4. Select Forgot Password.
5. Click Submit.

Sign In

Oracle Applications Cloud

Lr L I P

orgot Password

mgood@supplier.com
() Forgot user name @
orgot password

F
‘ Cancel ’

Your username is the email address used during registration.
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Create New Password

6. Check your email for the password reset information.

Sign In

Oracle Applications Cloud

Check your email for password reset information. Ensure that you check your spam folders too.

7. Access your email and click the password reset link.

Oracle Fusion Applications-Password Reset Information

evlf-dev4.fa.sender@workflow.mail.us2.cloud.oracle.com
To @ Michelle User

Retention Policy Default Hertz policy (1 year, 6 months) Expires 7/25/2024
Dear Michelle User,
You have requested to reset your password for Oracle Fusion Applications through Self Service Portal.

Please follow the link below to reset your password. @

https://fa-evlf-dev4-saasfaprodl.fa.ocs.oraclecloud.com:443/hcmUl/faces/ResetPassword?ase.gid=520c91dc6406423ca228812ae1405614

If you did not request this information or have any question, contact your system administrator.

Thank You,
Oracle Fusion Applications
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Create New Password

8. Enter your new password twice.
9. Click Submit..

Sign In
Oracle Applications Cloud

10. You will be taken to your landing page

Good afternoon,

Things to Finish
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Create New Password

11. Select the Supplier Portal app.

Good afternoon,

Things to Finish

12. You may view the list of tasks and other details on the Supplier Portal
homepage.

ORACLE

Supplier Portal

O M T ————

o wm e — e— o —
Search | Ondar Ovder Nurmber
Tasks c
Gedors
. Requiring Attention saction Reports =

" PO Puschase Amount
Agreemants

- Manage e

L] s vern,
Supplier News
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Log In

Follow the below steps to Login to the Supplier Portal:
1. Access the Supplier Portal sign-in page.

2. Enter the Username and Password. The Supplier Portal homepage is
displayed.

Your username is the email address used during registration.

Sign In

Oracle Applications Cloud

Company Single Sign-On

- or

@

XINFO@APISAAUTOTRASPORTIL.ITx

.............

Forgot Password

Sign In

'English v
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Log In

3. Select the Supplier Portal app.

Good afternoon,

Things to Finish

4. You may view the list of tasks and other details on the Supplier Portal
homepage.

ORACLE

Supplier Portal

Requiring Attention Recent Activity Transaction Reports
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Update Preferences

1. Go to upper
2. Select your

right corner of app
initials icon

Settings and Actions

Personalization

3. Select Set Preferences

Hertz dollar.

CAR RENTAL

@..

Settings and Actions

Personalization

[¥a]
8]

Fhorfd -
UL

CAR RENTAL o
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Update Preferences

4. Select and update each preference area as needed

Preferences

General Preferences

Regional

Language
Accessibility Settings
Password

Proxies

Watchlist
— - Service

User Motification Preferences

ll‘ Knowledge
Preferred Knowledge Locale
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Purchase Order (PO) Management and
Change Request Process (Change Order)

Upon reviewing the steps of this transaction, you will be able to Manage
Purchase Orders and Change Request process.

Follow the steps to manage Purchase Order (PO) and change request process.

1. Login to the Supplier Portal and select the Supplier Portal app.

Good afternoon,

Things to Finish

2. Click the Manage Orders option from the Tasks list. The Manage Orders
screen is displayed.

ORACLE

Supplier Portal

Search | Orders v | Order Number
Tasks
Orders
Requiring Attention Recent Activity
« Manage Orders a5t 30 Day
rders chan led
drders opel
Agreements Receipts 1
« Manage Agreements
Shipments

« Manage Shipments Transaction Reports
{ 30 Day

« Create ASN

210 EUR

121 EUR

Varlance Amount 0 EUR
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CAR RENTAL

Purchase Order (PO) Management and
Change Request Process (Change Order)

3. Enter the required search criteria such as Order number,

Supplier Site, etc. to search for the required Purchase Order.
(In this example, Order number is used as the search parameter)

4. Click the Search button. The results matching the search criteria are

displayed.

ORACLE

Manage Orders @

Headers Schedules

4 Search

Sold-to Legal Entity

Bill-to BU

Supplier Site

Advanced Manage Watchlist Saved Search | All Orders

Order | 4000663

Status

Include Closed Documents | No v

Search Reset Save..

5. Click the Order number link to view more details. The Purchase Order
screen is displayed.

ORACLE

Manage Orders @

Headers Schedules

4 Search

Adyv d ['] Saved Search | All Orders v

Order 4000663

Sold-to Legal Entity v
Bill-to BU v Status v
Supplier Site v Include Closed Documents No v
Search | Reset Save..
Search Results

Actions v View v Format w 75 7 - ‘ Detach

Order Order Date Description Supplier Site Buyer Ordered Currency Status CLyi:e g:::tion

4000663 1/5/23 ISupplier Tax Calculation_ES GETAFE Yadav, Namit 100.00 EUR Open 1165123
Columns Hidden 28
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Purchase Order (PO) Management and
Change Request Process (Change Order)

6. You may view the details of the selected Purchase Order.

ORACLE [ =Ra 6

d ife Cycl
Purchase Order: 4000663 (@) ‘ View PDF || Actions ¥ || Refresh ‘ ’ Done ‘ OrderLisSicke

Main

4 General

Sold-to Legal ASENGA LOGISTICA

LE Hertz de Espana, S.L Supplier

Entity SLU Ordered 100.00 EUR
11t OU Hertz ES RAC upplier Site GETAFE Supplier T ) ) ( 2
Bill-to BU € Supp Site GETAFE Description 1(::; E, “\':r:]ut“ 4 ) 120
Order 4000663 Supplier Contact  José Antonlo Géngora Source M Amount (EUR)
Agreement
Status Open Bill-to Location SP HERTZ ESPANA Supplier Order
View Details
Buyer Namit Yadav Master Contract
ey TMETR0e Ship-to Location SP HERTZ ESPANA Foonirad
Creation Date  1/5/23
Terms  Notes and Attachments
Required None Shipping
Acknowledgment g Method Requires signature
Payment Terms Net 60 Freight Terms
FOB Pay on receipt

Confirmina order

7. Click the Actions button under Lines section to view the drop-down list.

8. Select the Edit option from the drop-down list. A Warning pop-up is
displayed.

4 Additional Information

Hertz Legacy PO Legacy System
Number Name

Lines  Sch
LT view w Fomatw 5 [ 2 " Detach

Expont Jtem Description Quantity UOM E:::: Price  Ordered Status
Edit

Tax PO 1 Each 100,00 100.00 100.00 Open

Contaxt Prompt

Cancel Line
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Purchase Order (PO) Management and
Change Request Process (Change Order)

9. Click the Yes button to create a change order on the document. The
Edit Change Order screen is displayed.

/. Warning X

This action will create a change order on the document. Do you want to continue? (PO-2055113)

‘Yes ‘ No‘

10. Enter the description in the Description field.

ORACLE

Edit Change Order: 1 @

Change Order 1 Status  Incomplete Initiating Party  Supplier
* Description | Test_121| I Amount Changed 0.00 EUR Initiator: :Jasé Antonio- Gongork
Creation Date  1/5/23
Main
4 General @
E { H 3 i i
Sold-to Legal Entity LE Hertz de Espana, S.L Supplier ASENGALOGISTICA SLU Ordered 100.00 EUR
Bill-to BU OU Hertz ES RAC * Supplier Site GETAFE Description  ISupplier Tax
Calculation_ES %
Order 4000663 Supplier Contact José Antonlo Gongora
Agreement
Status Open
K P T.
. Blllsto Location SP HERTZ ESPANA Master Contract
Buyer Yadav, Namit
Default Ship10 s HERTZ ESPANA
Creation Date  1/5/23 Location
L___Terms__Notes and Attachments
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Purchase Order (PO) Management and
Change Request Process (Change Order)

11. Update the Quantity or Base Price for the order, if required.
After updating the details, click anywhere outside the field box to save the
changes.

Lines Schedules

|Actions v | View v Fomatw FH  [f {= | Detach
. - - Base .
Line Item Description Quantity UOM Price Price  Ordered Status
1 Tax PO 1 Each 100.00 100.00 100.00 Open

Columns Hidden 19

12. A Confirmation pop-up is displayed, and the change order is submitted
for approval.

ORACLE

Order Life Cycle
Purchase Order: 4000663 @ viewpoe L action = | Retreeh | | Dore | ’
« Confirmation x
Main The change order 1 for document Purchase Order number 4000663 was submitted for approval
OK Ordered
Sold-to Legal ASENGA LOGISTICA
. Hi ana, S.L.
Entity LEHerzdeEspana, S.L Supplier g Ordered 100.00 EUR
Bill-to BU OU Hertz ES RAC Supplier Site GETAFE " iSupplier Tax 0 40 80
Description Calculation_E i
Order 4000663 Supplier Contact José Antonio Géngora Source B Amount (EUR)
Agreement
Status Open @ Bill-to Location SP HERTZ ESPANA Supplier Order
View Details

Buyer Namit Yadav Ship-to Location SP HERTZ ESPANA Master Contract

Creation Date  1/5/23
Terms  Notes and Attachments
Required Shipping
Acknowledgment Method Requires signature
Payment Terms Net 60 Freight Terms
FOB Pay on receipt
Confirming order
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Purchase Order (PO) Management and
Change Request Process (Change Order)

13. The changes are updated once the change order is approved.
(In this example, the Base Price is updated)

Creation Date  1/5/23

Terms  Notes and Attachments

Required None Shipping
Acknowledgment Method — Requires signature
Payment Terms Net 60 Freight Terms |E
FOB — Pay on receipt

— Confirming order

4 Additional Information

Hertz Legacy PO Legacy System

Number Name Context Prompt

Lines  Schedules

Actions w View v Formatw 71 [y {= | Detach
. s - Base -
Line Hem Description Quantity UOM Price Price  Ordered Status
1 Tax PO 1 Each 110.00 110.00 110.00 Open

Columns Hidden 19
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View Purchase Orders

Upon reviewing the steps of this transaction, you will be able to View Purchase
Orders.

Follow the steps to view Purchase Orders.
1. Login to the Supplier Portal and select the Supplier Portal app.

Good afternoon,

Things to Finish

2. Click the Manage Orders option from the Tasks list. The Manage Orders
screen is displayed.

ORACLE

Supplier Portal

Search | Orders v | Order Number
Tasks
Orders
Requiring Attention Recent Activity
« Manage Orders ast 30 Day
Orders changed of canceled
Orders opened
Agreements Receipts 16
« Manage Agreements
Shipments
« Manage Shipments Transaction Reports
« Create ASN Last 30 Day
+ Create ASBN PO Purchase Amount 210 EUR
« Upload ASN or ASBN Invoice Amount 121 EUR
Invoice Price Varlance Amount 0 EUR
W Schod Duo Tod
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View Purchase Orders

3. Enter the required search criteria such as Order number, Supplier Site,

etc. to search for the required Purchase Order.
(In this example, Order number is used as the search parameter)

4. Click the Search button. The results matching the search criteria are
displayed.

ORACLE

Manage Orders @

Headers  Schedules

4 Search Advanced H Manage Watchlist ‘ Saved Search ‘ All Orders S l ‘

Sold-to Legal Entity ‘ ‘ v ‘ Order ‘ 381500002406
Bill-to BU ‘ v‘ Status ‘ v‘
Supplier Site ‘ ‘ v ‘ Include Closed Documents ‘ No V|

Search | Reset H Save... ‘

5. Click the Order number link to view more details. The Purchase Order
screen is displayed.

ORACLE

Manage Orders @

Headers Schedules

4 Search Advanced H Manage Watchlist | saved Search | All Orders v
Sold-to Legal Entity ‘ ‘ v ‘ Order | 381500002406 ‘
Bill-to BU ‘ V| Status | V‘
Supplier Site ‘ ‘ v ‘ Include Closed Documents | No v‘

‘ Search H Reset H Save... ‘

Search Results

Actions w View v Formatw 4 FH By i Detach
Order Order Date Description Supplier Site Buyer Ordered Currency Status Life  Creation
Cycle Date
381500002406 12/14122 iSupplier Tax Calculation_UK ROMA Yadav, Namit 100.00 GBP Closed for | W 12/14/22

Columns Hidden 28
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View Purchase Orders

6. You may view the details of the Purchase Order.

ORACLE

Order Life Cycl
Purchase Order: 381500002406 @ rder Life Cycle

Main

oreres -
4 General
Sold-to Legal DATAFORCE ITALIAS R tvoieed —
old-to Lega . ’
Entity - Heriz Europe Limited Supplier | x S0CIO UNICO Ordered 100.00 GBP
Bill-to BU OU Hertz UK HEL Supplier Site  ROMA D inti iSupplier Tax 0 40 80 120
eSCripion  ~ajculation UK ‘
Order 381500002406 Supplier Contact Source B Amount (GBP)
Agreement
Status Closed for Invoicing Bill-to Location UK Hertz Europe Lid. Supplier Order —
View Details
Buyer Namit Yadav Master Contract —

Ship-to Location UK Heriz Europe Ltd.
Creation Date  12/14/22

Terms Notes and Attachments

Required None Shipping
Acknowledgment Method — Requires sighature
Payment Terms Net 60 Freight Terms H

FOB — Pay on receipt

— Confirming order
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Create Advanced Shipment Notice (ASN)

Upon reviewing the steps of this transaction, you will be able to Create an

Advanced Shipment Notice (ASN). This process is used by Transportation
Vendors in Italy.

Follow the steps to Create an Advanced Shipment Notice (ASN).
1. Login to the Supplier Portal and select the Supplier Portal app.

Good afternoon,

Things to Finish

2. Click the Create ASN option from the Tasks list. The Create ASN screen
Is displayed.

Supplier Portal

Search | Orders ~| Order Number

Requiring Attention
« Manage Orders

B Schedules Overdue or Due Today

Supplier News

Negotiations
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Create Advanced Shipment Notice (ASN)

3. Enter the required search criteria such as Purchase Order number or

Supplier to search for the required Purchase Order.
(In this example, Supplier is used as the search parameter.)

4. Click the Search button. The results matching the search criteria are
displayed.

ORACLE

Create ASN @

il
b W N Ve W T R AT, . W N Ve _wn - o7 TV A EEY. | &
4 Search pced | Saved Search | Purchase Order
** At least one is required
** Purchase Order | l v ** Supplier | APISA EMILIO ‘ v ‘
Supplier item | ‘ Due Date v @

Search Results
View v ‘ Create ASN

Item

ttem Description

Eun::hna Order Purchase Order Ordered UOM Name

Supplier Item ’Pumhmomor Schedule Due Date Quantity

No search conducted.

5. Select the required Purchase Order and then click the OK button.

Search and Select: Purchase Order

4 Search Advanced ‘ [
** At least one is required

** Purchase Order
** Supplier | APISA

** Sold-to Legal Entity

Purchase Order Sold-to Legal Entity Supplier
480500205468 LE Hertz Italiana S.rl. APISA EMILIO

460500205469 LE Hertz Italiana S.r.l. APISA EMILIO

[460600206470 ] LE Hertz Italiana S.r.l. APISA EMILIO

460500209653 LE Hertz Italiana S.r.l. APISA EMILIO

460500210140 LE Hertz ltaliana S.r.l. APISA EMILIO

460500210183 LE Hertz taliana S.r.l. APISA EMILIO

4860500215866 LE Hertz Italiana S.r.l. APISA EMILIO

460500216619 LE Hertz ltaliana S.r.l. APISA EMILIO

460500216628 LE Hertz ltaliana S.r.l, APISA EMILIO

460500216632 LE Hertz Italiana S.r.l. APISA EMILIO

21 Copyright © 2023 The Hertz Corporation



Hertz dollar., Tkrifdy

CAR RENTAL CAR RENTAL o

Create Advanced Shipment Notice (ASN)

6. Click the Create ASN button. The Create ASN Details screen is
displayed.

ORACLE

Create ASN @

b Search Advanced Saved Search | Purchase Order v
Search Results
View v Create ASN
Item g Purchase Order Purchase Order Ordered
Item Description Supplier Item Purchase Order Line Schedule Due Date Quantity UOM Name
BRIO50-BBKO1... 460500205469 1 1 8/31/22 5 Each

7. Enter the quantity in the Quantity field in the Lines section.
8. Click the Attachments (+) icon. The Attachments screen is displayed.

Create ASN Details &

4 Header
Header * Shipment Packing Slip
* Shipped Date | 1/12/23 9:26 PM o Packaging Code
* Expected Receipt Date | 1/12/23 9:26 PN i Special Handling Code
Freight Terms e Tare Weight
Shipping Method v Tare Weight UOM v
Number of Supplier Packing Units Net Weight
Bill of Lading Net Weight UOM [ )
Waybill Commen its
4 Lines
Actions v View v
‘ Item pem ition  Supllerftem  Purchase * Quantity UOMName  Ship-to Location g.:::?n: gm’:; vom ";::r"‘:’n: Attachments
3 BRIOS0-BBKO1.. 4605002054 Each - IT Rema Casale C... 5 Each 2 None == e
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Create Advanced Shipment Notice (ASN)

9. Click the Choose File button. Browse and upload the required file from
your device.

10. Enter the name of the file in the Title field.

Attachments X
:iActions vr View w 3+ X @
Type Catego File Name or URL Title ption Attached By
File v Miscellanes Choose File ‘ No file chosen

Stefano Valle
Rows Selected 1

OK Cancel

11. Click the OK button after you have completed entering all the details. You
have completed attaching the file.

Attachments X

Actions ¥ View ¥ += X
Type Category * File Name or URL Title Description Attached By
File ~ Miscellaneous ~ | ASN_Attachment_Testing[7].docx ‘ Update... ‘ IP\SN?At‘tachmenLTeslingl] ‘ alle

Rows Selected 1

&‘ . Cancel ‘
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Create Advanced Shipment Notice (ASN)

12. Enter the shipment details in the Shipment field.
13. Click the Submit button to submit the ASN.

ORACLE

Create ASN Details @

4 Header
* Shipment | ASN5 Packing Slip
* Shipped Date | 1/12/23 9:26 PM e Packaging Code
* Expected Receipt Date | 1/12/23 9:26 PM “o Special Handling Code
Freight Terms v Tare Weight
Shipping Method v Tare Weight UOM v
Number of Supplier Packing Units Net Weight
Bill of Lading Net Weight UOM 1
Waybill Comments
4 Lines
Actions v View v P4
Item :;:'s“c ription Supplier Item  Purchase Order * Quantity UOM Name Ship-to Location gu'::;;: g::::; uom R‘;:::;T; Attachments
BRIO50-BBKO1... 460500205469 5 Each A v ‘ IT Roma Casale C.. 5 Each 2 esting[7].docx == 2
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Create Advanced Shipment Notice (ASN)

14. A Confirmation pop-up is displayed stating that the ASN is created.
15. Click the OK button.

o Confirmation

ASN ASNS was created. Number of lines: 1.
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Submit Invoices

Upon reviewing the steps of this transaction, you will be able to Submit Invoices.
Follow the steps to submit Invoices.

1. Login to the Supplier Portal and select the Supplier Portal app.

Good afternoon,

Things to Finish

2. Click the Create Invoice option from the Tasks list. The Create Invoice
screen is displayed.

Supplier Portal

Search | Orders v | Order Number

Tasks o
s

Requiring Attention Recent Activity = Transaction Reports
Last 30 Days Last 30 Days

No data available No data available
I
s

No data available

Supplier News
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Submit Invoices

3. Enter the details in the mandatory fields that are marked with an
asterisk (*).

ORACLE (=

@

Create Invoice @ Invoice Actions w

BR o, B F AP R R
* Identifying PO | ‘ v ‘ Remit-to Bank Account * Number | ‘
Supplier DATAFORCE ITALIA S R LA SOCIO UNICO Unique Remittance ‘ ‘ * Date | midlyy
Identifier
Taxpayer ID

Unique Remittance
Identifier Check Digit

* Type | Invoice v

* e
Supplier Site | ‘ v ‘ - ‘ ‘ Invoice Currency
Description
Address Payment
Attachments None sj= Currency
Supplier Tax Registration Number | ‘ v ‘

Tax Control Amount

Customer
Customer Taxpayer ID Name 3 >
Address
Lines
View v
Purchase Order Consumption Advice
* Number * Type Supplier Item Item Description Ship-to Location Tax Classifica v

4. Click the Submit button to submit the invoice.

Create Invoice @

Identifying PO v Remit-to Bank Account v * Number | INV_4073265
Systel s - = =
Supier. HudzSpatein Tesl Suppher2 Unique Remittance Identifier Date | 9726722 °
TaxpayeriD 123-132123 Type Invoice
Unique Remittance Identifier Check Digit P voica
Supplier Site v Invoice Currency USD - US Dollar
Description
Address Lane1, WINSTON, MO 64689, Daviess Payment Currency USD - US Dollar
Attachments  None =
Supplier Tax Registration Number v
Tax Control Amount
Customer
R — S Name LE The Hertz Corporation
Address
Lines
viewv 4 X [ | Cancelline
Purchase Order Consumption Advice Available
* Number * Type Supplier Item Item Description Ship-to Location Tax Classification Quanthy Quantity Unit Price UOM * Amount
" Number  Line “ Schedule  Number Line
1 4073265 1 1 Test FL Tampa 9017A( w v 1 1 25 ED 2500
Total 25.00
Summary Tax Lines
——
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Submit Invoices

5. A confirmation message is displayed after the invoice has been submitted.

Q Invoice INV_4073265 has been submitted.

Identifying PO 4073265 it Humber |INV_4073265

Supplier Hertz System Test Supplier 2 Date 9/26/22
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View Invoices

Upon reviewing the steps of this transaction, you will be able to View Invoices.

Follow the steps to view Invoices.

1. Login to the Supplier Portal and select the Supplier Portal app.

Good afternoon,

Things to Finish

2. Click the View Invoices option from the Tasks list. The View Invoices
screen is displayed.

Supplier Portal

Search | Orders v | Order Number

Tasks o
s

Requiring Attention Recent Activity = Transaction Reports
Last 30 Days Last 30 Days

No data available No data available
I
s

No data available

Supplier News
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View Invoices

3. Enter the required search criteria such as Invoice Number, Supplier,

Purchase Order, etc. to search for the required Invoice.
(In this example, Invoice Number is used as the search parameter)

4. Click the Search button. The results matching the search criteria are

displayed.

ORACLE

View Invoices

4 Search

** Invoice Number ‘ UK_TAX_5 ‘

** Supplier‘ | v ‘

Supplier Site ‘ | v |

** Purchase Order ‘

Consumption Advice | ‘

Invoice Status | v‘

Paid Status | v |

Payment Number |

‘ Search ‘ Reset H Save... ‘

5. Click the Invoice Number link to view more details. The Invoice screen is

displayed.

ORACLE

View Invoices

4 Search

** Invoice Number ‘ UK_TAX_5

** Supplier‘ ‘ v |

Supplier Site‘ ‘ v |

** Purchase Order ‘

Search Results

View v 5 & Detach
Invoice . Purchase . - - Unpaid Invoice Invoice Payment
Number Invoice Date Type Order Supplier Supplier Site Amount Amount Status  Number Comments
UK_TAX_5 12/14/22 Standard 381500002406  DATAFORCE ITALIA S R L A SOCIO UNICO ROMA 120.00 GBP 120.00 GBP
N

Consumption Advice ‘
Invoice Status ‘ v ‘

Paid Status ‘ v |

Payment Number ‘

‘ Search H Reset H Save... ‘
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View Invoices

6. You can view the details of the invoice.

ORACLE

Invoice: UK_TAX_5

Business Unit
Legal Entity Name

Supplier or Party

OU Hertz UK HEL

LE Hertz Europe Limited
DATAFORCE ITALIASRLA

Invoice Amount 120.00 GBP

Unpaid Amount 120.00 GBP

Invoice Type Standard

SOCIO UNICO Payment Currency GBP Description
Supplier Site  ROMA
Address  PVAZZADI SANT ANASTASIA 7, Tax Control Amount Funds Status & Reserved
00186 ROMA, ITALY Attachment None
Invoice Date 12/14/22
Lines Payments
ltems
View v 5 |=' Detach
Budgetary Control Purchase Order Receipt CDI;I:&J\:‘I&
Line Amount Description Quantity Unit Price
Budget Date Funds Status Schedule Number Line Number
1 100.00 Tax PO 12/14/22 @ Reserved 1 100 Each 1
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